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Huntley C of E Primary School TERM TIME ABSENCE REQUEST FORM

Please remember - Absence from school can seriously disrupt your child's continuity of learning. Not only do they miss the teaching provided on the days they are away; they are also less prepared for lessons upon their return. As a consequence of this, there is a risk of underachievement, which together we must seek to avoid.

I would like to take my child (ren)…………………………………………………………………………..

out of school from………….……….…to…….….………....…returning to school on…….…………….

The reason this must be in term time is because (please give as much detail as possible, including copies of work schedules etc).

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

…………………………………………………………………………………………………………………..

I understand that if my/our request for leave from school is granted, it will count as an authorised absence and will be included in my/our child's attendance figure. This will only be granted in exceptional circumstances.

From September 2024 parent fines for unauthorised absences are brought under a national framework to help tackle inconsistencies in their use.  A fixed penalty notice will be issued from the Local Authority to both parents if a child is absent for a period of ten sessions (5 days) within a ten week period due to holidays taken in term time.
These sessions do not have to be on consecutive days and can be within any 10 week period.

If issued with a fine or penalty notice each parent must pay £80 (per child) if paid within 21 days, rising to £160 thereafter. If not paid within 28 days the Local Authority can decide whether to prosecute or withdraw the notice - note there is no right of appeal in court by parents against a fixed penalty notice.

In Education Law (Section 576 of the Education Act 1996) 'parent' means:
· All natural parents, whether they are married or not
· Any person who has parental responsibility
· Any person who has care of a child or pupil i.e. lives with and looks after the child


Signed:………………………………………...………… Print name:……………………………………

Relationship to child:..………….................................. Date:……………………………………………

Child(ren)'s name(s):….……………………………………………………………………………………..

This absence from……………….. to …………….… will be recorded as authorised / unauthorised.

If unauthorised the reason is:………………………………………………………………………………..

…………………………………………………………………………………………………………………..

Signed:…………………..………….………… (Headteacher)    Dated:…………………………………..
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